iIBuy equote

THE SHOPPING CART EXPERIENCE

After checking out of iBuy, you will see the Checkout Confirmation screen.

Home  eStores | Contract Book | Supplisr Diversity

1 Aoraticos PIzZa, Large, Thick Cruet, 187=13", 15 Aaces, Pepperon! & Mushroom 3 E&

Suppler ATRIATICO'E PEZA Warufacturer ddristico’s Picza
Suppler's Par Humber: 58 Wanufacturers Parl Mumber. 58

2 Adrislico's Plzaa; Large, Thick Crusl, 187°x137, 15 Pieces, Supreme 2 Es,

Supphar ADRIATICO'S PEZZA, lianutacturer: &dristico’s PEzE
Suppler's Farl Numbesr: as WManufacturer's Parl Rumber: 85

3 Adralico’s Pizza, Bucksy= 28°x18" 30 Peces; 12 Vegge + 1/2 Supremo 2 E4

Suppler ADRALATICO'S PEEA, Manutacturer Adrislico’s Pirza
Suppber's Fart Number: # anufaciurers Part Momber:  B1

Feedback  Purchasing

F16.45

519,85 $35.80
534 45 $68.20
Cart Tokal:  $157.15

Comments
entered here

II:DITIFI"IEMBI Remaining charaziers: 216

will appear in

EFJ.EH.!-E order this asz soon as possible.

T the confirmation
email and on the
search page in
PeopleSoft.

E-Mailing Shopping Cart

“Your Mame: Mindi Leggett
Trour E-Mail Address: lzggeit 43@osu. edu

|bradsnar.1f0su.edu,

These three
required fields

|roperre . 234fosu.edu,
‘Recipient's E-Mail: znurtierr.18cz0.200
jcomma separated)

* denates required fislds

must be populated
before saving
your cart.

‘/Cllck Save
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iBuy equote

After saving, you will receive two confirmations:

1. Aconfirmation screen verifying your shopping cart and providing the equote number.

Your shopping cart has been saved as quote §:
Notification has been sent to the provided e
Shopping Cart sracsed Mon Jan 1, 3009 09-40:56 A
No.  Product Name Oty Unit Unit Price Ext. Price
i Adriatico's Pizza, Large, Theek Crust, 18°x13°, 15 Pieces, Pepperon & Mushroom 3 EA $16.45 £4933
Smpplier: ADRIATICO'S PIZZA Mamifacturer Adriatico's Pizza
Suppler's Part Wumber: 38 Mamafacturer's Part Wumber: 58
2 Adriatice's Pirza, Large, Thick Crust, 18"x13", 15 Pieces, Supremo 2 EA 51525 £3890
Suppler. ADRIATICO'S PIZZA Manufacturer. Adratico’s Pizza
Supplier's Part Number: 65 Mamdfacturer's Part Number: 65
¥ Adbiatico's Pizza, Buckeye, 26"x18", 30 Pieces. 1/2 Veggie + 12 Supremo 2 EA 33445 SeE o0
Suppler ADPIATICO'S PIZFA Mamifacturer: Adriatico’s Pizza
Suppler's Part Number, 31 Mamfacturer's Part Number. Bl
Cart Total: S157.15
[Comments:
[Please order this as soon 25 possible.
[Print| [ Create NewCant |
2. A confirmation email which will be sent to your OSU email inbox.
A9 e Buy Shopping Cart IBUNDO4115 - Message (HTIL] - =
- M:Siiq&
bt S i ¥ || dhEind i
W3 XA P e 2 | B
Feply FRegly Forward | Deiste Movebo Create  Other Blogk T Mol Jurk Foliow Mark as o Send to
to ARl Falder= Rule Actions~ || Sender Up= Unread Sefect OneMote
Resgond Atians Jun E-ma|l = GOptlons & Find Onebiote - -
From. Mind Leggett [legoett 43@oeu, edu] sent:  Won 1/12/2000 52
Ta leggett. 43@osu. edy
1]
Subject iBuy Shopping Cart IEI.I\'D:I-I.115|
Shappieg Cave craand Mok 4 AM
Shopging sart qusl
Mo Product Name Gy Tnit Unit Price Ext_ Price
i Adriatice's Pizza, Large, Thick Crust, 18"'x13", 13 Pieces, Pepperoni & Mushroom 3 Ea $16.43 84935
Supplier: ADRIATICO'S PIZZA Manufacturer: Adriatica's Pizra
Supplier's Part Number: 38 Manufacturer's Part Number: 58
2 Adriatico's Pizza, Large, Thick Crust, 18"x13", 15 Pieces, Supremo 2 EA £19.435 53890
Supplier: ADRIATICO'S PIZZA Manufacturer: Adriatico's Pizza
Supplier's Part Number: a3 Manufacturer's Part Number: &3
3 Adriatico's Pizea, Buckeve, 26"x18", 30 Pieces, 1/2 Veggie + 1/2 Supremo 2 EA 33445 368.90
Supplier: ADRIATICO'S PIZZA Manufacturer: Adriatico's Pizza
Supplier's Part Number: 81 Manufacturer's Part Number: §1
Cart Total: $157.15
ICommenits:
[Please order this 2s soon as possible.
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iBuy equote

Every 15 minutes, the quotes are pulled into PeopleSoft via an automated process.

This occurs on the hour, at quarter past the hour, at the half hour, and at quarter till the hour.

Example: If you completed your shopping in iBuy at 9:52 a.m., your quote would be available in PeopleSoft
at 10:00 a.m.

A confirmation email is sent to your recipient when the quote is available to be retrieved in PeopleSoft.

Confirmation Email from PeopleSoft

.!"-: T iBuy Quote? EUVIOALLS - Message (HTRIL) =
a)
— Meiige
% s " SO Lo v Find
| | | x 2 bg e -w % - sare st - f | h"i # Enl
. e ok k Uy Related - -
Reply Reply Forward || Delete Mows bo Creste  Oher Binck 7=\ Mot K Follaw Mark as Send fo
to AR Falder= Rule Actions || Semger Up* Unread W 3SR Onedlote
Respond Adtlons Junk E-mafl C Dgtions & Find Dnehote
From: norecly POemsi Dosu.edy Sent Mon 1/12/2009 L300
To: leggett. 430 0su. edu
Co
Subject: 1Buy Quater IBLAODL11S

Quorarion TBUY 004115 has been posted by user Mindi Leggen (leggett.43@osu.edun). This quate can be remrieved from the Tmporr Quete link on the requisition form panel in PeopleSoft. This
quote will be available for seven calendar davs from the date of this notice.

Comments:
Please order this 2z soon a3 possible.

Important Notes
* The comments field on the shopping cart confirmation screen allows 254 characters (however,
only the first 50 characters will be available for viewing in PeopleSoft)
« Click | save | only once to avoid multiple quotes being produced.
¢ Quotes are available to be pulled into PeopleSoft for 7 calendar days.
» Itis recommended that you print the checkout confirmation screen to have record of the quote

number in case your email confirmation does not arrive.

A

The remainder of this job aid details the process of retrieving the quote in PeopleSoft. If you
do not have access to the Requisition Form Panel in PeopleSoft, your process ends here.

-
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iIBuy equote

PEOPLESOFT REQUISITION

Begin these steps after entering your header defaults.

1. Click Import Quote to retrieve your quote in the Requisition Form Panel.
PeopleSoft.

=]

Bew Win dow | Help | Customize Fage | ,E,

Form Scheduls |

Unit UMy ReqlD: WEAT “Req Date: 011122000 [ origin: L E ¥ A X T
*Requester: |PUrChasing. Central 2L Purchasing,cential ["] Hodd From Furthver Processing
Status: Open  Budget Status: Mot Ghivd Accounting Date: 01122000 [H «Currency: 50 Doliar

@Stores Work Drder ID:;

BT FOODIrSTEMS | dowlonnedion

Customize | Find | View &0 | B Firet Bl a e [H Lam
Sel Ling [em D D scriion ReqQry “UCH Calegory Price Ship Te Slalus
= 4 o[ = By oo o o [pnooon |31 0L Adwve [ =
Total Amt 0.00 USD Total Base Amt: 0.0d USD
"B0 HeaderDefaulls

ltem Search ltem Digtail LingDefsults ~ LineDetails =~
o v

Copy From Line Commentz  Sourcing Controls _':_"_l?@"_

@ sae | & nomy B ata | 2 Upnatemisplay

Farm | Schedile

2. Search for your quote using one of the following:

* iBuy Quote ID (found on the checkout confirmation screen and in the checkout confirmation
email) **this is the preferred method of searching**

* User’s Name (the person who did the shopping within iBuy)

¢ Email Address (of the person who completed the shopping in iBuy)

PeopleSoft.

Worklist Add to Favorites

| 5l

hew Window | Help | Customize Page | [,

|Buy Search page

|iBuy Quote b: | i

Users Name: |

Email Address: |

Search Zlear

Return
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iIBuy equote

3. Click on the correct iBuy Quote from the search list.

PeopleSoft.

=13

tlew Window | Help | Custemize Pags |.£‘;‘.

1Buy Search page

Yag4115 &

iBuy Quote1D; Bl

Users Name:

Email Address:

_ Clear ]

iBuy Shopping cart

1Buy Quotell) Users Hame Email Address Comments
| 2115 Mindi Leggett Ieggett 43 os0 edy Flease groer this a3 9000 B3 poasible.

Rewm |

4. View your items and continue with the requisition as needed.

PeopleSoft.

| 1=
Hew Windew | Help | Custamize Pace | ke
Form Scheduls
Unit Uny ReqlD: MEXT “Req Date: 01122008 [ origin: ONL @™ A X T
“Requester; |Purchasing. Central 2 puchasingCental [”] Hotd From Further Processing
Status: Open Budget Statue: 101 Ghivd Accounting Date: 91122000 M “Currency: 50 Dicltar

@StOI'BS Wiark Omtier I0;

Lenove | Office Max | OM Workspace

CUStomize | ELnd | iaw Al L] Firet ] 433 g
&6l Line |em i Descriphion Beq Gty LOM Latenory Price =hip T Status
adriglico’s Pizza, Large, Thick A
it | Crust, 18213, 15 Pieces, @ 30000 |EA @ FoOD2 16 45000 |381 O, Artive =
Pepperont & Mushroom T T
Adrialica’s Piza, Large, Thick = ;
E 2 Crust, 1872137, 15 Piscas, @ 20000 |[EA % FoOD3 19.45000 |331 O, Achve =
Suprema
Adriatca's Piza, Buckeye. . ? o
3 25°1E, 30Flecas, U2Vegoie @ 20000 EA L FOODS 3445000 381 & acive B [=]
= 12 Suprzmo :
Total Amt 157.15 USD Total Base Amt: 15715 USD
"G00 Headsr Defaulis Header Commeznts ltem 3earch Ikem Dietail LingDefsults  LinaDetails
Lo Copy Fram Irmp ot Cuate Line Comments  Sourcinn Controls - MITEL Dl
B save | B tomy & Refresh | E oo | H upsatesispiay |
Farm | Schedule

Important Notes

» After importing the quote you can add more lines using the button.

e Lines from your quote can be deleted using the E| button.

e There is only one quote per requisition.

» To limit the number of search results returned, search using the quote ID when possible.

e To continue shopping in eStores and add more items to your requisition, click ®Stores

Lenove | Office Max | OM Warkspace
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